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Annual Report Filing 

Introduction 
The purpose of this manual is to provide guidance to those interested in filing an annual report with the 

North Carolina Secretary of State. It includes step-by-step instructions for filing annual reports online 

with the North Carolina Secretary of State’s Office. The manual is intended for businesses and 

corporations in North Carolina. 

Background 
Every business corporation, limited liability company, limited liability partnership, and limited liability 

limited partnership is required to file an annual report with the Secretary of State’s Office. The annual 

report provides the state with updated information about the business, including its ownership 

structure, financial status, and other details. Filing an annual report is important because it helps the 

state maintain accurate records of businesses operating within its jurisdiction. 

If a business ignores the requirement to file an annual report, the state may dissolve the business. 

Requirements 
To file an annual report with the North Carolina Secretary of State, you can either file it online or by 

mail. The online process is simple and involves the step-by-step instructions outlined in this book. 

The annual report filing fee for different business entities can be found at Forms (sosnc.gov). 

The deadline for filing the annual report is April 15th of each year. 

  

https://test.sosnc.gov/forms/by_title/_Business_Registration_Business_Entities_Common
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Step-by-Step Instructions for Filing an Annual Report 
You can access the online Annual Report Filing process by starting with Search Business Registration or 

by clicking on the Business Annual Report button on the NC SOS home page. See Figure 1. 

 

Figure 1. Select Business Annual Report button 

Both methods take you to the Search Business Registration tool. See Figure 2. 

 

Figure 2. Search Business Registration tool 

https://test.sosnc.gov/online_services/search/by_title/search_Business_Registration
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Enter your business name in the Search Text field.  

For this example, we entered “ABCD.” 

Click Search. 

This takes you to the search results page where you will find your business listed with others 

alphabetically. See Figure 3. 

 

Figure 3. Search Results 

Click the yellow File Annual Report button beside the name of your business. See Figures 3 and 4. 
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Figure 4. Click File Annual Report button 

This takes you to a list of previous annual report submissions. 

 

Figure 5. Previous Annual Report Submissions 

Click the yellow File Current Annual Report Due button. See Figure 5. 

This takes you to the certification page where you will certify the entity you are filing for and certify that 

you are authorized to file the annual report for the entity. See Figure 6. 
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Figure 6. Certify authorization to file 

Select both check boxes. 

Click Next. 

Select the fiscal year and month for the filing. See Figure 7. 

 

Figure 7. Select fiscal year end month and year for the filing 

Click Next. 
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This takes you to the Veteran Owned question page. 

 

Figure 8. Veteran Owned question 

Figure 8 shows the screen for selecting “No” to the question “Is 50% or more of this company owned by 

a U.S. Military veteran? 

Figure 9 shows the screen for selecting “Yes” to the question. 

 

Figure 9. Yes option 
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Answer Yes or No. 

For this example, we selected No. 

Click Next. 

This takes you to the Registered Agent page. See Figure 10. 

 

Figure 10. Registered Agent 

Select the Registered Agent. 

Click Next. 

This takes you to a brief description of your business on the Principal Office page. See Figure 11. 

 

Figure 11. Principal Office page 
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Enter the fields with your business nature description, principal office email, and annual report receipt 

return email.  

Note: Business nature is the type of business. For instance, advertising agency. 

Click Next. 

This takes you to the Principal Office Street Address page.  

Enter your principal office street address. 

 

Figure 12. Principal Office Street Address 

Click Next. 

This takes you to the Principal Office Mailing Address page. See Figure 13. 

 

Figure 13. Principal Office Mailing Address page 
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Click Next. 

This takes you to the Company Officials page. 

You can add, edit, and delete officials with the blue buttons. See Figure 14. 

Select the company official(s) if they are already listed.  

 

Figure 14. Report Date page 

If you want to add a company official, click Add Official. 

This takes you to the Company Official page for adding an official. 

 

Figure 15. Company Official (adding one) 

Enter the Official’s Title. 

Select Yes or No as to whether the official is a commercial entity. See Figure 15. 
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Click Next. 

This takes you to the Company Official’s title, name, and address screen. 

Enter the title, name, and address is the fields. 

 

Figure 16. Company Official title, name, and address 

Click Save. 

Now, you see the newly added company official. See Figure 17. 

 

Figure 17. Newly added company official 
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Click Next. 

In the next screen, select the company official who is filing the annual report. See Figure 18. 

 

Figure 18. Select the company official who is filing the annual report 

Click Next. 

This takes you to a notice for the Federal Beneficial Ownership Information Filing Requirement. 

 

Figure 19. Federal Beneficial Ownership Information Filing Requirement 

Click Go to Checkout. 

This takes you to the Fees and Payment page. 
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Figure 20. Fees and Payment page 

Select your Payment Type. 

For this example, we selected Checking Account (ACH). 

 

Figure 21. Click Pay and Submit 

Click Pay and Submit. 
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This takes you to the Invoice Details page. 

 

Figure 22. Invoice Details page 

Click on the Invoice link. See Figure 22. 

This downloads a receipt in PDF. See Figure 23. 

 

Figure 23. Downloadable PDF of Receipt 
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Check Your Filing 
After you have completed the online annual report filing process, it’s a good idea to check your filing. 

Go to the NC SOS website at https://test.sosnc.gov/. 

Select Business and Charities > Check Filing Status 

 

Figure 24. Business and Charities > Check Filing Status 

This takes you to the My Submissions page. If you haven’t already logged into your NC SOS website 

account, you’ll arrive at a Log In screen. After logging into your NC SOS account, you will be taken to the 

My Submission page. See Figure 25. 

 

Figure 25. My Submissions 

https://test.sosnc.gov/
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You can narrow your search by clicking either the Last 2 Days or Last 7 Days buttons.  

Otherwise, select a date range (Start Date / End Date) and click Search. See Figure 25. 

This takes you to the results. See Figure 26. 

 

Figure 26. My Submissions search results 

Select the plus sign (+) to expand the tile. 

Select the Invoice number link. See Figure 27. 

 

Figure 27. Select invoice number link 
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You can now view and print the PDF copy of the receipt. 

 

Figure 28. PDF copy of invoice 

 

 


