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About the Uniform Commercial Code (UCC) Manual 
This manual gives an overview of the pages and features of the Uniform Commercial Code 
pages of the NC Secretary of State’s new KB website. The Uniform Commercial Code Section 
operates under Chapter 25, Article 9 of the North Carolina General Statutes to provide a 
method of giving notice of a security interest in personal property to interested third parties. 
The method adopted is a "notice" filing system. 
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Uniform Commercial Code 

Overview 
Uniform Commercial Code (UCC) is a set of laws that govern commercial transactions in the 
United States. 

The Uniform Commercial Code Section operates under Chapter 25, Article 9 of the North 
Carolina General Statutes to provide a method of giving notice of a security interest in personal 
property to interested third parties. The method adopted is a "notice" filing system. Recorded 
information in the UCC Section is open to the public, and can be searched for free over the 
Internet. 

A security interest is a legal right that a creditor has over a debtor's property, usually to secure 
a loan. It means that if the debtor fails to pay or perform the obligation, the creditor can take 
the property and sell it to recover the debt. A security interest can be created by a contract, 
such as a mortgage or a pledge, or by law, such as a lien or a garnishment. A security interest 
can be attached to different types of property, such as real estate, vehicles, equipment, 
inventory, accounts receivable, etc.  

Source: What Is Security Interest? Definition and Legal Requirements - Investopedia. 
https://www.investopedia.com/terms/s/security-interest.asp. 

Uniform Commercial Code 
Go to the NC Secretary of State’s home page at https://sosnc.gov/. 

Select Programs. 

 
Figure 1. Select Divisions 

https://www.ncleg.net/EnactedLegislation/Statutes/HTML/ByArticle/Chapter_25/Article_9.html
https://www.investopedia.com/terms/s/security-interest.asp
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On the Divisions page, there are twelve box links to the twelve divisions under the North 
Carolina Secretary of State’s Office. 

Select Uniform Commercial Code. 

 
Figure 2. Select Uniform Commercial Code 

This link takes you to the Uniform Commercial Code page. 

Uniform Commercial Code Division 

Select Divisions > Uniform Commercial Code 

This link takes you to the main page for the Uniform Commercial Code Division. 

 
Figure 3. Uniform Commercial Code page 

Scroll down below the large image to the Search tool. 
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Figure 4. UCC Search Tool 

Browse Uniform Commercial Code 

The Browse Uniform Commercial Code section has nine box image links. 

• File UCC 

• Frequently Asked Questions 

• Download Forms 

• Federal Tax Liens 

• Administrative Code PDF 

• Statutes PDF 

• Data Subscriptions 

• Fees 

• Search 

https://test.sosnc.gov/online_services/uniform_commercial_code
https://test.sosnc.gov/frequently_asked_questions/by_title/_uniform_commercial_code
https://test.sosnc.gov/forms/by_title/_uniform_commercial_code
https://test.sosnc.gov/divisions/uniform_commercial_code/federal_tax_liens
https://test.sosnc.gov/webfiles/documents/adminrules/18_sos/chapter_05_rules.pdf
https://www.ncleg.net/EnactedLegislation/Statutes/PDF/ByArticle/Chapter_25/Article_9.pdf
https://test.sosnc.gov/online_services/data_subscriptions/uniform_commercial_data_subscriptions
https://test.sosnc.gov/fees/by_title/_uniform_commercial_code
https://test.sosnc.gov/online_services/search/by_title/search_uniform_commercial_code
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Figure 5. Browse UCC 

File a UCC 
The File UCC link takes you to the NC SOS website Log In page. 

 
Figure 6. NC SOS website Log In page 
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After logging in, you find the Filings in Progress page which lists all the current filings in the 
queue waiting to be processed. 

 
Figure 7. Filings in Progress 

You can preview a recent UCC filing, by selecting the Preview link beside the filing row. 

 
Figure 8. Select Preview link 
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This link takes you to the UCC Filing in PDF format. 

 
Figure 9. UCC Filing as PDF 

Start a New Filing 
To start a new filing, select the Start a New Filing link. 

 
Figure 10. Select the "Start a New Filing" link 
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This link takes you to the “Enter Filer and Contact Information” step. 

 
Figure 11. Enter Filer and Contact Information step 

Enter your Packet Number. 

Enter the filer’s contact name, phone, and email. 

Click Next. 

The next page asks for more of the filer’s contact information. 

Enter the filer’s name, email, and address. 

 
Figure 12. Enter filer's email and address 
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Enter the filer’s filing type, reference number, alternate filing type, and alternate name 
designation. 

 
Figure 13. Enter filing type and the filer’s reference number 

Click Next. 

The next step is adding a debtor. Click Add Debtor. 

  
Figure 14. Enter debtor's information 
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Enter the debtor’s entity type, organization name, and address. 

 
Figure 15. Enter the debtor's entity type and address 

Click Next. 

On the next page, you will see the debtor’s name and address listed in the Debtors window. 
See Figure 16. 



10 
 Uniform Commercial Code Manual  

 
IT—February 13, 2024 

 
Figure 16. Add Debtor 

If you want to edit the debtor entry, select the radio button beside the debtor’s name and click 
Edit Debtor. 

If you want to delete the debtor, select the radio button beside the debtor’s name and click 
Delete Debtor. 

If you’re satisfied with the debtor you added, click Next. 
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The next page is where you will add a secured party.  

Click Add a Secured Party. 

 
Figure 17. Add a secured party 

Enter the secured party’s entity type, organization name, and address. 

 
Figure 18. Add the secured party's entity type and address 

Click Next. 
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The secured party displays in a Secured Parties window. 

 
Figure 19. Click Next 

To edit the secured party, select the radio button beside their name.  

Click Edit Secured Party. 

To delete the secured party, select the radio button beside their name. 

Click Edit Secured Party. 

If you are satisfied with the secured party you entered, click Next. 

 
Figure 20. Select the name and click Next 
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The next page allows you to add an assignor. 

Click Add Assignor. 

 
Figure 21. Click Add Assignor 

Enter the assignor’s entity type, organization name, and address. 

 
Figure 22. Enter assignor's entity type, organization, and address 

Click Next. 
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The assignor you just added is listed in the Assignors window. 

 
Figure 23. Assignors window 

To edit the assignor, select the radio button beside the assignor’s name. 

Click Edit Assignor. 

To delete the assignor, select the radio button beside the assignor’s name. 

Click Delete Assignor. 

If you’re satisfied with the assignor, click Next. 

 
Figure 24. Select assignor and click Next 
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In the text box, enter the collateral covered by the finance statement. 

 
Figure 25. Enter collateral 

Select the appropriate checkbox to specify if the collateral is Held in Trust or Being 
administered by a Decedent’s Personal Representative. 

 
Figure 26. Click Next 

Click Next. 
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Figure 27. Browse for Attachment link 

To upload an attachment, select the Browse for Attachment link. 

 
Figure 28. Attachment name appears in Attachments window 

Now, you can see your attachment appear as a link in the Attachments window. 

Click Next. 
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[ASK KEVIN—PROCESS FREEZES HERE] 

Note: I tried the Start a New Filing process again on 2/12/24 and it’s been updated to have 
numbered screens which is great, but the process freezes on screen 3 of 11. Tried again on 
2/13/24. Once this is fixed, I’ll update all screenshots of the process. 
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Frequently Asked Questions 
The Frequently Asked Questions page displays a list of 17 questions with answers in an 
accordion format. 

 
Figure 29. Frequently Asked Questions page 

Download Forms 
The Download Forms page has a list of downloadable forms in PDF format. These include 
Financing Statements, Information Requests, and Information Statements. 

 
Figure 30. Download Forms page 

https://test.sosnc.gov/frequently_asked_questions/by_title/_uniform_commercial_code
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Federal Tax Liens 
The Federal Tax Liens pages gives information on corporations and partnerships in North 
Carolina. 

 
Figure 31. Federal Tax Liens page 

Scroll to the middle of the page to the Search tool. 

 
Figure 32. Search tool 
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Scroll further down the page to the Browse Federal Tax Liens section. 

 
Figure 33. Browse Federal Tax Liens page 

The five box image links are: 

• Administrative Code 

• Statutes 

• Data Subscriptions 

• Fees 

• Search 

  

https://test.sosnc.gov/home/administrative_rules/uniform_commercial_code
https://test.sosnc.gov/home/statutory_authority
https://test.sosnc.gov/online_services/data_subscriptions/uniform_commercial_data_subscriptions
https://test.sosnc.gov/fees/by_title/_federal_tax_Liens
https://test.sosnc.gov/online_services/search/by_title/search_Federal_Tax_Lien
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Administrative Code 
The Administrative Code lists downloadable rules in PDF format. This is where you will find all 
of the rules that pertain to the North Carolina Secretary of State’s Office. 

 
Figure 34. Administrative Code page 

Scroll to the bottom to find the UCC Commercial Code Division Rules in Word format. 

 
Figure 35. UCC Commercial Code Division Rules 
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Statutes 
The Statutory Authority page lists all the North Carolina statutes as they pertain to the 
divisions under the North Carolina Secretary of State’s Office. 

 
Figure 36. Statutory Authority page 

Scroll down the page to find the Uniform Commercial Code (PDF). 

 
Figure 37. Uniform Commercial Code (PDF) 
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Data Subscriptions 
The Data Subscriptions page contains three box image links: About the Data, Data Dictionaries, 
and Fees. 

 
Figure 38. Data Subscriptions page 

The Uniform Commercial Code subscription information can be found by clicking on Data 
Dictionaries. 

 
Figure 39. Select Data Dictionaries link 

You will find the UCC subscription information in the list of downloadable data dictionaries in 
PDF format.  
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Figure 40. UCC Data Dictionary 

Fees 
The Uniform Commercial Code Fees page contains information about the fees for filing and 
requesting federal tax liens. A federal tax lien is a legal claim by the government against the 
property of a person or business that owes taxes.  

The webpage lists the following fees: 

• Federal Tax Lien Filing Fee: $5 per record 

• Information Requests and Copies: $5 per Debtor/Taxpayer name (plain certification) or 
$15 per Debtor/Taxpayer name (gold seal certification) 

• Copies: $1 per page (or free online) 

• Certified copies: $10 + $1 per FTL page (gold seal certification) 

Note: Filing fees are non-refundable. 

The webpage also provides a link to the UCC-11 Information Request Form, which is used to 
request information about federal tax liens.  
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Figure 41. Uniform Commercial Code Fees page 

Search 
You can search for Federal Tax Liens by Entity Type and Organization Name. 

 
Figure 42. Search Federal Tax Liens page 
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Administrative Code (PDF) 
On the main UCC web page, under the Browse Uniform Commercial Code section, you find a 
link to Administrative Code (PDF). 

Select Administrative Code (PDF). 

 
Figure 43. Select Administrative Code (PDF) 

This is a PDF document that contains the rules and regulations for the North Carolina Secretary 
of State. It covers topics such as business registration, notary public, securities, trademarks, 
cable franchise, charitable solicitation, UCC, and more. The document is 1,152 pages in length; 
however, this PDF is only the Subchapter 05B Uniform Commercial Code Section (Section .0100 
– General Provisions). These are the rules for how UCC filings are to be administered by the 
North Carolina Secretary of State’s Office. 

 
Figure 44. Administrative Code PDF 



27 
 Uniform Commercial Code Manual  

 
IT—February 13, 2024 

Statutes (PDF) 
The Statutes (PDF) is Article 9 Secured Transactions in PDF format. 

 
Figure 45. Article 9 in PDF 

Data Subscriptions 
This content has already been covered in this manual in Data Subscriptions.  

Fees 
This content has already been covered in this manual in the Fees. 

Search 
This content has already been covered in this manual in Search. 

 
Figure 46. Data Subscriptions, Fees, and Search under Browse UCC section 



28 
 Uniform Commercial Code Manual  

 
IT—February 13, 2024 

What We Do 
The What We Do section explains the purpose and mission of the Uniform Commercial Code 
Section. See Figure 47. 

The page states: “The Uniform Commercial Code Section operates under Chapter 25, Article 9 
of the North Carolina General Statutes to provide a method of giving notice of a security 
interest in personal property to interested third parties. The method adopted is a “notice” filing 
system. Record information in the UCC Section is open to the public, and can be searched for 
free over the Internet. 

This Section provides an essential service to the business community, offering a repository of 
records of UCC and federal lien documents. It also has the character of a public “bulletin board” 
with regard to liens against personal property. 

Lien information on any person or business may be obtained from the UCC Section upon 
request. Such information may be used to determine whether a lender would be interested in 
extending credit to the small business owner to, for example, provide capital for purchasing 
equipment or raw materials. The small business owner may, in turn, access the Section’s 
records to determine whether to extend credit to customers by taking a security interest in the 
finished product to be sold. 

UCC records can be researched for free from this site, or the UCC Section will perform a UCC 
Search by written request on a UCC 11 Information Request form for a $38 fee.” 

 
Figure 47. What We Do section 
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Contact 
The Contact page gives the mailing address, phone, and email address for the Uniform 
Commercial Code Section. 

 
Figure 48. Contact UCC 
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